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Parental Request for 
EYC Staff to Administer Medication


FORM F01: Request for medication to be administered on a (please tick appropriate box): -
      
Short-term basis                                        Long-term basis

Parents and pupils should note that there is no statutory obligation on EYC staff to administer or supervise the taking of medicines in nursery. The responsibility for this rests with the health service. The EYC will not give your child medicine unless you complete and sign this form and the head teacher has agreed that EYC staff can administer the medicine. Whenever possible, pupils are encouraged to administer their own medication under staff supervision.

PART 1: PUPIL’S DETAILS

PUPIL’S NAME: _____________________________________________________________________

DATE OF BIRTH: ______________________________________________________________

PART 2: DETAILS OF MEDICAL CONDITION AND MEDICATION

MEDICAL CONDITION/ILLNESS: ________________________________________________
SIGNS AND SYMPTOMS: ______________________________________________________
____________________________________________________________________________
____________________________________________________________________________
[bookmark: _GoBack]NAME/TYPE OF MEDICATION __________________________________________________
DATE MEDICATION WAS DISPENSED BY CHEMIST: _______________________________
MEDICATION EXPIRY DATE: ___________________________________________________
STRENGTH OF MEDICATION: __________________________________________________
FOR HOW LONG IS YOUR CHILD REQUIRED TO TAKE THIS MEDICATION? ___________________________________________________________________________
DOSAGE AND METHOD: ________________________      TIMING: ____________________
HOW IS THE MEDICINE TO BE STORED?: _________________________________________

SIDE EFFECTS (if any): ___________________________________________________________________________
SELF-ADMINISTRATION: is your child able to administer his/her own medication and if so, do you wish your child to do this? YES / NO

WHAT ACTION IS TO BE TAKEN IN AN EMERGENCY_________________________________

______________________________________________________________________________

PART 3: EMERGENCY CONTACT

CONTACT DETAILS: ___________________________________________________________
NAME OF EMERGENCY CONTACT PERSON: ______________________________________
RELATIONSHIP TO PUPIL:   _____________________________________________________
ADDRESS: ___________________________________________________________________
EMERGENCY CONTACT TELEPHONE NUMBER: ___________________________________
FOLLOW UP CARE_____________________________________________________________



STAFF INDEMNITY

East Dunbartonshire Council indemnifies and holds harmless all staff at the EYC from and
against all actions, costs, charges, losses, damages and expenses which they, or any of them,
shall or may incur or sustain by reason of any act or omission by them in the administration
of medication to the pupil, provided always that the act or omission was done in the course
of their employment.

PART 4: PARENTAL RESPONSIBILITY
a) I accept responsibility for delivering the medicine(s) personally to the EYC and to replace them if necessary
b) I accept responsibility for advising you immediately of any change of treatment prescribed by any doctor or hospital.
c) I understand the terms of the staff indemnity.
d) I understand that it is my responsibility to collect and dispose of the medication.
e) I am responsible for the disposal of date expired medicine.


Signature of Parent: ________________________________________________
Date: ____________________________________________________________

In order to meet the health care needs of my child, I understand that the above information will be shared with the EYC staff on a ‘need to know’ basis.

Name of staff received by: ___________________________________________________

Date received by EYC______________________________________________________
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